
Letter of Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization] to propose 

a sponsorship opportunity for our upcoming regional training workshop scheduled for [Insert 

Dates] in [Location]. This event aims to [briefly describe the purpose of the workshop]. 

We anticipate an attendance of [Insert Number] participants, which will include [describe target 

audience]. As a valued leader in [Recipient's Industry/Field], your support would significantly 

enhance the workshop's impact and reach. 

We are seeking sponsorship at various levels, offering several benefits in return, including [list 

benefits, e.g., branding, booth space, promotional opportunities]. We strongly believe that 

partnering with [Your Organization] for this event will not only elevate the workshop but also 

provide [Recipient's Organization] with valuable exposure. 



We would be thrilled to discuss this opportunity further and explore how we can create a 

meaningful partnership. Please feel free to contact me at [Your Phone Number] or [Your Email] 

to set up a time to talk. 

Thank you for considering this proposal. We look forward to the possibility of partnering with 

you for this impactful initiative. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


