
Donation Request for Community Workshop 

Initiative 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Organization] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this message finds you well. We are excited to announce the launch of our community 

workshop initiative aimed at [briefly describe the purpose of the workshops and the community 

benefits]. 

To bring this vision to life, we are seeking the support of generous donors like you. We want to 

provide [specifics of what the program will offer: educational materials, supplies, facilitator fees, 

etc.]. Your contribution would greatly enhance the impact of our workshops and help us serve 

more community members. 

We would be grateful for any donation you can provide, no matter how large or small. In 

recognition of your generosity, we would be happy to acknowledge your support in our 

promotional materials and at the workshops themselves. 

Thank you for considering our request. We would love the opportunity to discuss this initiative 

further and explore how you can assist. We look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Title/Organization Name] 


