
[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaborative sponsorship 

opportunity at the upcoming [Name of Science Symposium] scheduled for [Date]. This 

symposium will bring together leading experts, researchers, and enthusiasts in the field of 

[Science Field], presenting a unique platform for knowledge exchange and networking. 

We believe that your organization's commitment to [specific related goals or interests of 

recipient organization] aligns perfectly with the theme of the symposium. By partnering with us 

as a sponsor, your organization will gain significant visibility and showcase its support for 

advancing scientific research and education. 

We envision a partnership that allows us to promote our mutual goals through:  

• Brand recognition during the event. 

• Opportunities to engage with attendees through workshops or panel discussions. 

• Inclusion in all promotional materials leading up to the event. 

• Access to post-event analytics and participant feedback. 



We would be delighted to discuss this proposal in more detail and explore how we can tailor the 

sponsorship packages to meet your organization's needs and objectives. Please let me know a 

convenient time for us to connect. 

Thank you for considering this opportunity. I look forward to the possibility of collaborating 

with [Recipient Organization] to make this symposium a great success. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


