
Request for Financial Backing 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Date 

Recipient Name 

Recipient Title 

Company/Organization Name 

Address 

City, State, Zip Code 

Dear [Recipient Name], 

I am writing to request your financial support for an upcoming scientific exhibition that aims to 

showcase groundbreaking research and innovations in [specific field or theme]. The event is 

scheduled to take place on [date] at [venue]. We expect attendance from [describe audience, e.g., 

students, researchers, industry professionals], making it an excellent opportunity for sponsors to 

gain visibility. 

We are seeking funding to cover expenses such as venue rental, exhibit materials, and 

promotional activities. Your contribution would significantly enhance the quality and reach of 

the exhibition, and we believe your organization would greatly benefit from the exposure to our 

diverse audience. 

In return for your generous support, we would be happy to feature your company's logo on 

promotional materials and provide a booth at the exhibition for direct engagement with 

attendees. 

Thank you for considering our request. I would be delighted to discuss this opportunity further 

and explore how we can collaborate to make this exhibition a success. I look forward to your 

positive response. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


