
Inquiry for Vendor Sponsorship 

Opportunities 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are excited to announce our upcoming Science Showcase, scheduled to 

take place on [Event Date] at [Event Location]. This event will feature innovative projects, 

workshops, and presentations by students and professionals in the field of science. 

We are currently seeking vendor sponsors to partner with us for this event. Sponsorship would 

provide your organization with an exceptional opportunity to showcase your products and 

services to a diverse audience, including students, educators, and local community members. 

We would be honored to discuss potential sponsorship packages that may suit your 

organization's interests and goals. Please let us know if you are available for a brief meeting or 

phone call at your convenience. 

Thank you for considering this opportunity. We look forward to the possibility of collaborating 

with [Vendor Name], and together making the Science Showcase a great success. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


