
Letter of Sponsorship for Business Summit 

Engagement 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Subject: Sponsorship Opportunity for [Business Summit 

Name] 

Dear [Recipient Name], 

We are thrilled to announce the upcoming [Business Summit Name] scheduled on [date] at 

[location]. This summit will bring together industry leaders, innovators, and influencers to 

discuss [brief overview of summit themes or goals]. 

Sponsorship Opportunities 

• Title Sponsor 

• Gold Sponsor 

• Silver Sponsor 



• Exhibitor Space 

• Networking Sponsor 

Benefits of Sponsoring 

• Brand exposure to a targeted audience 

• Opportunities for networking and partnerships 

• Recognition in all summit materials and communications 

We would love to discuss how [Recipient Company Name] can be a vital part of this event. 

Please let us know if you would be interested in a sponsorship opportunity or would like more 

details. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

you. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 


