
Request for Corporate Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to invite [Recipient Organization] to become a 

valued sponsor for our upcoming Business Summit, scheduled for [Date] at [Location]. This 

summit will gather industry leaders, entrepreneurs, and innovative minds from around the region 

to discuss current trends and future opportunities in our field. 

As a sponsor, your organization will gain substantial visibility among key stakeholders and 

participants, which can help enhance your brand recognition and foster valuable connections. 

We offer several levels of sponsorship, each with its own benefits, including: 

• Prominent logo placement on promotional materials 

• Exhibition space at the event 

• Recognition in the event program and press releases 

• Complimentary tickets for your team 

We would be honored to partner with [Recipient Organization] in this endeavor. Please let us 

know a convenient time for us to discuss this opportunity further or if you require additional 

information. 

Thank you for considering this sponsorship opportunity. We look forward to the possibility of 

collaborating with you. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


