
Collaboration Request for Business Summit 

Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration opportunity for the 

upcoming Business Summit, scheduled to take place on [insert date] at [insert location]. This 

event aims to bring together industry leaders and innovators to discuss emerging trends and 

strategies in our field. 

We are seeking sponsors who share a vision for fostering growth and excellence in our industry. 

We believe that [Recipient's Company] aligns perfectly with this vision, and it would be an 

honor to partner with you for this event. 

Your sponsorship will not only enhance the visibility of your brand but also offer unique 

networking opportunities with key stakeholders and decision-makers. We offer a range of 

sponsorship packages tailored to suit various levels of involvement, including [briefly list 

sponsorship levels - e.g., Platinum, Gold, Silver]. 



I would love the opportunity to discuss this collaboration further and explore how we can work 

together to make the Business Summit a resounding success. Please let me know your 

availability for a brief call or meeting at your earliest convenience. 

Thank you for considering this opportunity. I look forward to the possibility of collaborating 

with [Recipient's Company] and making a significant impact at the Business Summit. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


