
Internship Results Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Internship Results Summary 

Dear [Recipient's Name], 

I am writing to provide a summary of the results from my internship at [Company Name], which 

took place from [Start Date] to [End Date]. During my internship, I was involved in the 

following projects and achievements: 

• Project Title 1: Brief description of the project and your contributions. 

• Project Title 2: Brief description of the project and your contributions. 

• Skills Acquired: List of new skills learned during the internship. 

Overall, this internship has been a valuable experience that has enhanced my knowledge in 

[specific field or area] and has better prepared me for my future career. I appreciate the guidance 

and support provided by the team at [Company Name]. 

Thank you for the opportunity. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


