Subject: Sponsorship Inquiry for Friendship
Day Festivities

[Your Name]

[Your Position]

[Your Organization]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Sponsor's Name]

[Sponsor's Position]

[Sponsor's Organization]

[Sponsor's Address]

[City, State, Zip Code]

Dear [Sponsor's Name],

I hope this message finds you well. We are excited to announce our upcoming Friendship Day
Festivities, scheduled for [Date of Event], which aims to bring our community together in
celebration of friendship and camaraderie.

We are reaching out to you to explore potential sponsorship opportunities with [Your
Organization]. Your support will not only contribute to the success of this event but also enhance
your visibility within the community and highlight your commitment to fostering local
relationships.

As a sponsor, your organization will receive a range of promotional benefits, including:

e Logo placement on all event materials
« Social media promotion



o Booth space at the event
We would be thrilled to discuss this partnership further and explore how we can work together to
make this event a memorable occasion for all. Please feel free to contact me directly at [Your
Phone Number] or [Your Email Address].

Thank you for considering this opportunity. We look forward to the possibility of partnering with
[Sponsor's Organization] for the Friendship Day Festivities.

Warm regards,
[Your Name]
[Your Position]

[Your Organization]



