
Letter of Approach for Funding a 

Motivational Panel Discussion 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek your support for an upcoming event that 

aims to inspire and motivate individuals within our community. We are organizing a panel 

discussion featuring esteemed speakers who are leaders in their respective fields and who will 

share their insights and experiences. 

Our event is scheduled for [date] at [location]. We anticipate attracting an audience of [number] 

participants, including students, professionals, and community leaders. The panel discussion 

aims to ignite passion, foster resilience, and empower attendees to pursue their goals. 

To make this event a success, we are seeking funding to cover the costs associated with venue 

rental, speaker fees, promotional materials, and refreshments. We estimate the total budget to be 

[total amount]. We would be grateful if [Organization's Name] could consider contributing 

[specific amount or kind of support] towards this initiative. 

Your organization's commitment to [mention any relevant cause or community support] aligns 

perfectly with the objectives of our panel discussion. We believe that your involvement would 

not only enhance the event but also extend your outreach within the community. 



Thank you for considering our request. I would be happy to discuss this opportunity with you 

further at your earliest convenience. Please feel free to contact me at [your phone number] or 

[your email address]. 

Looking forward to the possibility of collaborating with you. 

Sincerely, 

[Your Name] 

[Your Title/Organization] 


