
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing on behalf of [Organization Name], a dedicated 

community arts program that aims to enrich the lives of our residents through creative expression 

and artistic opportunities. We believe that art has the power to unite, inspire, and transform lives. 

This year, we are excited to announce our upcoming program, [Program Name], which is 

designed to [briefly describe the program's purpose and activities]. To make this initiative a 

success, we seek the support of community-minded organizations like yours to help sponsor this 

project. 

Your generous sponsorship will directly contribute to [explain what the funds will be used for, 

such as materials, facilities, or artist fees]. In recognition of your support, we would be delighted 

to offer you [describe benefits, such as logo placement, mentions in promotional materials, or 

event tickets]. 

We would love to discuss this opportunity further and explore how we can collaborate to make a 

positive impact through the arts in our community. Thank you for considering our request for 

sponsorship. We look forward to the possibility of partnering with you. 

Sincerely,  

[Your Name]  

[Your Position]  

[Organization Name] 


