Inquiry for Leadership Development
Program

Dear [Program Coordinator's Name],

| hope this message finds you well. My name is [Your Name], and | am currently [Your
Position/Title] at [Your Company/Organization]. | am writing to inquire about the Leadership
Development Program offered by [Institution/Organization Name].

As someone who is keen on enhancing my leadership skills and knowledge, | am particularly
interested in understanding the curriculum, eligibility criteria, and application process for the
program. Additionally, | would appreciate any information regarding the program'’s structure,
duration, and outcomes for participants.

Thank you in advance for your assistance. | look forward to your response.

Best regards,

[Your Name]

[Your Contact Information]
[Your Company/Organization]



