
Request for Sponsorship: Job Fair 

Participation 

Date: [Insert Date] 

To, 

[Sponsor's Name] 

[Sponsor's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are excited to announce our upcoming Job Fair scheduled for [Date] at 

[Location]. This event aims to connect job seekers with potential employers and is expected to 

attract numerous candidates from various fields. 

We are reaching out to invite [Company Name] to participate as a sponsor for this significant 

event. By becoming a sponsor, you will have the opportunity to showcase your commitment to 

community engagement and talent development, while also enhancing your company's visibility 

among potential future employees. 

We offer various sponsorship levels, which include [List sponsorship options and benefits, e.g., 

booth space, promotional materials, etc.]. We would be honored to have [Company Name] as 

one of our lead sponsors and are eager to discuss how we can make this partnership mutually 

beneficial. 

Thank you for considering this opportunity. I would be happy to provide further details and 

discuss any questions you may have. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


