
Sponsorship Inquiry for Career Fair 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are organizing a career fair on [Date] at [Location], which aims to connect 

students and job seekers with potential employers. 

We would like to invite [Recipient Organization] to consider becoming a sponsor of this event. 

Your involvement would not only enhance the experience of participants but also provide your 

organization with great exposure to a diverse pool of talent. 

As a sponsor, you would receive a variety of benefits, including [List Key Benefits, e.g., logo 

placement, booth space, promotional opportunities]. We believe this partnership could be 

mutually beneficial, and we would be excited to discuss this possibility further. 

Thank you for considering this opportunity. I look forward to the possibility of working together 

to make this career fair a success for everyone involved. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


