
Request for Sponsorship Support 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to 

request your support as a sponsor for our upcoming Job Fair, scheduled to take place on [Date] at 

[Location]. This event aims to connect talented job seekers with leading employers in our 

community. 

As a sponsor, your organization will gain significant visibility among job seekers and other 

businesses. We anticipate over [Number] attendees, providing a fantastic opportunity for you to 

showcase your commitment to workforce development and community support. 

We are seeking sponsorship at various levels, including [briefly outline different sponsorship 

levels, if applicable]. Your contribution will help us cover the costs of venue rental, promotional 

materials, and other logistical expenses. 

Please find attached our sponsorship proposal detailing the benefits and visibility your 

organization will receive as a sponsor. We greatly value your partnership and hope you will 

consider supporting this significant event. 

Thank you for considering our request. I would be happy to discuss this opportunity further and 

answer any questions you may have. Please feel free to contact me at [Your Phone Number] or 

[Your Email]. 

Looking forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


