
Support Request for New Year's Community 

Event 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. As we prepare for our upcoming New Year's community 

event on [event date], we are reaching out to seek your support to help make this event a success. 

This event is aimed at bringing our community together to celebrate the new year while fostering 

a sense of togetherness and joy. We are expecting [insert expected number of attendees] local 

residents to attend, and we would love for [Recipient's Organization] to be a part of this 

celebration. 

We are looking for support in the following areas: 

• Financial contributions 

• Volunteers to assist with event activities 

• Donations of supplies or services 

Your involvement would not only enhance our event but also demonstrate [Recipient's 

Organization]'s commitment to community engagement. 

Please feel free to reach out to me directly at [Your Phone Number] or [Your Email Address] to 

discuss this opportunity further. We would be grateful for any support you can provide and hope 

to partner with you for this special occasion. 

Thank you for considering our request. We look forward to the possibility of working together to 

create a memorable New Year's celebration. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


