
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization] to seek your 

support for the upcoming [Music Festival Name], scheduled to take place on [Date] at 

[Location]. This event aims to bring together music lovers and local artists, promoting our 

vibrant community and enhancing local tourism. 

We are expecting an attendance of over [Expected Attendance Number] and anticipate 

considerable media coverage, making this a fantastic opportunity for your brand to gain visibility 

within our community and beyond. 

We would be grateful if [Sponsor's Company] could consider becoming a sponsor for this 

exciting event. Your support will help us cover costs associated with [list key expenses, e.g., 

artist fees, venue rental, marketing, etc.]. In return, we are pleased to offer numerous promotional 

benefits including [list benefits, e.g., logo placement, VIP passes, social media mentions, etc.]. 



Please find attached a detailed proposal outlining the sponsorship levels and associated benefits. 

We would be thrilled to discuss this opportunity further and explore how we can work together 

to make this festival a success. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Sponsor's Company]. Please feel free to reach out to me directly at [Your Phone Number] or 

[Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


