
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Organization Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Position]  

[Sponsor's Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to request your support as a sponsor for the 

upcoming [Name of Craft Fair], scheduled to take place on [Event Date] at [Event Location]. 

This annual event is dedicated to celebrating local artisans and craftspeople while fostering a 

sense of community. 

As a valued member of the community, we believe that [Sponsor's Company Name] aligns 

perfectly with the values of this event. We anticipate attracting [insert estimated number] 

attendees, providing a great opportunity for you to showcase your support for local arts and 

crafts while gaining visibility for your brand. 

We would be honored to have you on board as a sponsor at [insert sponsorship levels, e.g., Gold, 

Silver, Bronze] levels, each offering specific benefits such as logo placement, promotional 

opportunities, and booth space. Your contribution will directly support our efforts in organizing 

this event and will help us in offering a platform for local talents. 

We would love the chance to discuss this opportunity further with you. Please feel free to contact 

me at your earliest convenience to explore potential collaboration. Thank you for considering our 

request, and I look forward to the possibility of partnering with [Sponsor's Company Name]. 

Warm regards, 

[Your Name]  

[Your Position]  

[Organization Name] 


