
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Sponsorship Coordinator's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsorship Coordinator's Name], 

I hope this letter finds you well. My name is [Your Name], and I am a passionate writer 

dedicated to enhancing my skills in the art of storytelling. I am reaching out to seek your support 

for an upcoming creative writing retreat scheduled for [dates of the retreat] at [location]. 

This retreat aims to bring together aspiring writers from diverse backgrounds to foster creativity, 

build community, and enhance our literary skills through workshops and mentorship sessions. 

However, to make this retreat accessible to a wider group of participants, I am seeking 

sponsorship to cover costs such as accommodation, workshop materials, and travel expenses. 

In exchange for your generous sponsorship, we would be delighted to promote 

[Company/Organization Name] through various channels, including:  

• Your logo on all promotional materials 

• Social media shoutouts 

• Recognition during the retreat 

Your support will not only help nurture talent but also position [Company/Organization Name] 

as a champion of creative arts. 

Thank you for considering this sponsorship opportunity. I look forward to discussing how we 

can work together to make this retreat a success. Please feel free to contact me at [Your Phone 

Number] or [Your Email]. 

Sincerely, 

[Your Name] 


