
Letter of Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization/Team Name]. We are excited to announce 

our participation in the upcoming [Name of the Event], an aquatic event scheduled for [Event 

Date]. This event presents a unique opportunity for athletes and enthusiasts to showcase their 

skills in competitive swimming, diving, and other water sports. 

We are seeking sponsorship to help us cover costs associated with transportation, equipment, and 

training. Your partnership will not only enhance our team's ability to perform at our best but also 

provide your brand with significant visibility among a diverse audience of sports enthusiasts and 

community members. 

As a sponsor, we will ensure your company's logo appears prominently on our team uniforms, 

promotional materials, and all event-related communications. Additionally, this collaboration 

offers networking opportunities within the community and other sponsors. 

We would be thrilled to discuss potential sponsorship opportunities with you in more detail. 

Thank you for considering this request. We look forward to the possibility of partnering with 

[Company's Name] for this exciting event. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization/Team Name] 


