
Dear [Hiring Manager's Name], 

I hope this message finds you well. I am writing to express my interest in the [Job Title] position 

I recently applied for at [Company Name]. I am enthusiastic about the opportunity to contribute 

to your team and bring my skills to the role. 

However, I would like to seek clarification regarding some of the tasks and responsibilities 

associated with this position. Understanding these details would greatly assist me in tailoring my 

application and preparing for a potential interview. 

Could you please provide more information on the following: 

• [Specific task or responsibility 1] 

• [Specific task or responsibility 2] 

• [Specific task or responsibility 3] 

Thank you for considering my request. I appreciate your time and assistance and look forward to 

your response. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


