
Dear [Hiring Manager's Name], 

I hope this message finds you well. I am writing to express my interest in the [Job Title] position 

I recently applied for on [Application Date]. I would like to inquire about some specific job 

functions and responsibilities associated with this role. 

Understanding more about the daily tasks and expectations would greatly assist me in tailoring 

my application and preparing for the next steps in the hiring process. Could you please provide 

insights on the following: 

• Key responsibilities of the role 

• Collaboration with other teams or departments 

• Opportunities for professional development within the position 

Thank you for considering my inquiry. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


