
Letter of Support Solicitation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to seek your support for an ambitious 

project that aims to expand our understanding of the cosmos. The [Project Name] is designed to 

[briefly describe the purpose and goals of the project]. 

Our team believes that with your expertise and support, we can make significant strides in this 

field. We would greatly appreciate your endorsement in the form of a letter of support, which we 

plan to include in our proposals to potential funding bodies. 

If you'd be willing to provide a letter of support, we would be happy to provide additional 

information and answer any questions that you might have. We aim to submit our proposals by 

[submission date], so any support by [deadline for the response] would be immensely 

appreciated. 

Thank you for considering this opportunity to collaborate on such an impactful project. Your 

support would be invaluable to us as we take this project forward. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


