
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [your school/organization's name], to seek your support for an 

exciting international cultural exchange trip scheduled for [dates of the trip]. This trip aims to 

provide students with the opportunity to immerse themselves in [destination culture] while 

fostering global understanding and collaboration. 

The selected students will participate in various cultural activities, workshops, and community 

service projects that promote intercultural dialogue and shared experiences. The total cost of this 

initiative is estimated at [total cost], and we are currently seeking sponsors to help support our 

students. 

Your contribution will not only help cover travel expenses but will also enable our students to 

engage with diverse cultures and perspectives, enriching their educational experience. In return 

for your generous sponsorship, we are happy to offer [mention any promotional benefits or 

recognition, if applicable]. 

We believe that with your esteemed support, we can make this invaluable experience possible for 

our students. I would appreciate the opportunity to discuss this initiative further and explore the 

potential for collaboration. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your School/Organization's Name] 


