
Request for Sponsorship for Educational 

Overseas Trip 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request your support in the form of sponsorship for an upcoming educational trip 

to [Destination] from [Start Date] to [End Date]. This trip is organized by [Organization/School 

Name] and aims to provide students with invaluable hands-on learning experiences in [specific 

field or subject]. 

The total cost for the trip is [Total Amount], which includes [brief breakdown of costs]. I am 

seeking a sponsorship of [Amount Requested] to help cover these expenses and ensure that I can 

participate in this enriching opportunity. 

Your sponsorship will not only assist in my educational journey, but it will also enhance 

[Company/Organization Name]'s visibility among participants and communities involved, as I 

would be sure to highlight your support throughout the trip and in all related communications. 

Thank you very much for considering my request. I am looking forward to the possibility of 

partnering with [Company/Organization Name] to make this educational opportunity a reality. 

Please feel free to contact me at [Phone Number] or [Email Address] should you require any 

further information. 



Sincerely, 

[Your Name] 

[Your Position/Title, if applicable] 

[School/Organization Name] 


