
Inquiry for Financial Assistance 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position, e.g., 

graduate student] at [Your Institution]. I am writing to inquire about potential financial assistance 

for an upcoming research trip to [Destination] scheduled for [Dates]. 

The purpose of this travel is to [Briefly explain the research purpose, e.g., conduct field research, 

attend conferences, collaborate with international researchers, etc.]. I believe this opportunity 

will significantly enhance my academic work and contribute to [Explain how it benefits your 

institution or field of study]. 

As a [Your Financial Situation, e.g., self-funded student], I am seeking support to help cover 

[Specify expenses, e.g., travel, accommodation, research materials]. I would greatly appreciate 

any information on available funding opportunities or resources that might assist in making this 

trip possible. 

Thank you very much for considering my request. I would be happy to provide further details 

about my research proposal and budget if needed. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Email Address] 

[Your Phone Number] 


