
Subject: Sponsorship Inquiry for 

Celebratory Event Collaboration 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Your Organization/Committee Name]. We are in the process of organizing an exciting 

celebratory event, [Event Name], scheduled to take place on [Event Date] at [Event Location]. 

This event aims to [briefly describe the purpose of the event]. 

We believe that your esteemed company, [Recipient's Company Name], aligns perfectly with the 

values and goals of our event. We are seeking sponsors who are equally committed to [relevant 

theme or cause related to the event]. By partnering with us, you will gain visibility among [target 

audience], while also demonstrating your support for [cause or purpose of the event]. 

We would be honored to discuss potential sponsorship opportunities with you. Attached to this 

letter, you will find a sponsorship proposal outlining various levels of participation, along with 

the benefits that each level offers. We are flexible and open to tailoring a package that best suits 

your company's objectives. 

Thank you for considering this opportunity. I would be happy to set up a meeting at your 

convenience to discuss this collaboration further. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Looking forward to the possibility of working together. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization Name]  

[Your Contact Information] 


