
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], a 

nonprofit organization dedicated to [briefly describe your mission]. We are excited to announce 

our upcoming charity gala, [Event Name], which will take place on [Event Date] at [Event 

Venue]. This event aims to raise funds for [specific cause or project]. 

We are seeking sponsorship support to help us make this event a success. Your organization has 

demonstrated a commitment to [related cause or community support], and we believe partnering 

with you would greatly benefit both our mission and your brand visibility. 

As a sponsor, your company will receive various promotional opportunities, including [list 

potential benefits such as logo placement, social media recognition, etc.]. We have different 

sponsorship levels available and are happy to discuss tailored options to align with your 

marketing objectives. 

We would be honored to have [Sponsor's Company Name] as a partner for this important event. 

Together, we can make a significant impact in our community. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address] to discuss this opportunity further. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to make [Event Name] a remarkable success. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


