
Inquiry for Corporate Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization] to inquire 

about potential corporate sponsorship opportunities for our upcoming [Event Name] celebration, 

scheduled to be held on [Event Date]. 

This event aims to [briefly explain the purpose of the event, e.g., raise funds, celebrate a 

milestone], and we anticipate an attendance of [expected number of attendees]. We believe that 

partnering with [Recipient's Company Name] would not only enhance the event but also provide 

valuable exposure for your brand. 

We would be grateful if we could schedule a meeting to discuss this opportunity further. Thank 

you for considering our request, and I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


