
Inquiry for Sponsorship Proposal 

Date: [Insert Date] 

Your Name 

Your Title 

Your Organization 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Organization] 

[Sponsor's Address] 

City, State, Zip Code 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of [Sponsor's 

Organization] sponsoring our upcoming local event, [Event Name], which is scheduled for 

[Event Date]. This event is aimed at [brief description of the event and its purpose]. 

We believe that your support would not only enhance the event experience but also provide an 

excellent opportunity for [Sponsor's Organization] to gain visibility within the community. We 

are expecting an audience of [expected number of attendees] and believe that a sponsorship 

partnership could mutually benefit our organizations. 

We are looking for sponsorship at various levels, which include [briefly outline sponsorship 

levels, e.g., Gold, Silver, Bronze]. Each level includes specific benefits for your organization 

such as [mention benefits like logo placement, booth space, etc.]. 

I would love the opportunity to discuss this proposal further and explore how we can align our 

goals for this event. Please let me know a convenient time for us to connect. 

Thank you for considering this opportunity. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


