
Request for Sponsorship 

Date: [Insert Date] 

To: [Recipient's Name] 

Agency: [Agency Name] 

Address: [Agency Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] at [Your 

Organization]. We are dedicated to empowering individuals through our mentorship program, 

which aims to bridge the gap between aspiring professionals and industry leaders. 

We are reaching out to seek your esteemed agency's support in sponsoring our upcoming 

mentorship initiative, [Program Name]. This program is designed to provide guidance and 

resources to [target demographic, e.g., underprivileged youth, recent graduates, etc.], helping 

them to navigate their career paths successfully. 

With your support, we can enhance the impact of this program and offer a comprehensive 

curriculum that includes workshops, networking opportunities, and one-on-one mentorship 

sessions. We believe that your agency's involvement would not only benefit the participants but 

also align with your commitment to [mention relevant agency goals or missions]. 

We would be grateful for the opportunity to discuss this partnership further and explore how we 

might work together to create a meaningful impact in our community. Please let us know a 

convenient time for you to meet or if you require any additional information regarding our 

program. 

Thank you for considering our request for sponsorship. We look forward to the possibility of 

collaborating with [Agency Name] to inspire and empower the next generation of leaders. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


