
Letter of Inquiry for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization] as we are 

excited to announce the upcoming [Name of Design Competition], scheduled for [Date]. This 

competition aims to showcase innovative design solutions and brings together talented 

participants from diverse backgrounds. 

We believe that partnering with [Sponsor's Organization] would create a mutually beneficial 

relationship, providing exposure to a wide audience and aligning with your commitment to 

[specific values or objectives of the sponsor]. We invite you to consider becoming a sponsor for 

this event. 

Your sponsorship will directly contribute to [mention specific aspects such as prizes, venue, 

materials, etc.], and in return, we will promote [Sponsor's Organization] through various 

channels including event materials, social media, and press releases. 



We would be delighted to discuss this opportunity further and explore how we can make this 

collaboration successful. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] to set up a time for a conversation. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


