
Request for Sponsorship Donation 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], an 

organization committed to [brief description of your organization and its mission]. We are 

excited to announce our upcoming lifestyle event, [Event Name], scheduled for [Event Date] at 

[Event Location]. This event aims to [briefly describe the event's purpose and target audience]. 

Your support as a sponsor would be invaluable to making this event a success. We are seeking 

sponsorship donations to help cover [mention specific expenses, e.g., venue costs, promotional 

materials, etc.], and we would greatly appreciate your consideration of this opportunity. 

In return for your generous support, we would like to offer [describe sponsorship benefits such as 

brand exposure, free tickets to the event, social media recognition, etc.]. This is a fantastic way 

for [Company Name] to engage with our audience and showcase your commitment to [relevant 

value related to your event, e.g., community well-being, health, lifestyle improvement]. 



Thank you very much for considering our request. We would be happy to discuss this 

opportunity in further detail and answer any questions you may have. Please feel free to reach 

out to me at [your phone number] or [your email address]. 

We look forward to the possibility of partnering with you and making [Event Name] a 

memorable and impactful experience for all. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


