
Corporate Sponsorship Request Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's 

Name], as we are preparing for an upcoming healthcare workshop scheduled for [Date] at 

[Venue]. This event aims to bring together healthcare professionals, community leaders, and 

stakeholders to discuss [specific topics of the workshop]. 

To make this event a success, we are seeking corporate sponsorship to help cover various costs 

associated with the workshop, including venue rental, materials, and guest speakers. We believe 

that [Company's Name] aligns perfectly with the values and goals of our workshop, as your 

commitment to [mention any relevant values or initiatives of the company] is commendable. 

As a sponsor, your company will gain significant visibility and recognition throughout the event 

and in our promotional materials. We are offering various sponsorship levels, including: 

• Platinum Sponsor: [$ Amount] - [Describe benefits] 

• Gold Sponsor: [$ Amount] - [Describe benefits] 

• Silver Sponsor: [$ Amount] - [Describe benefits] 

We would be honored to have [Company's Name] as a key partner in this meaningful event. I 

would love to discuss this opportunity further and explore how we can align our goals for mutual 

benefit. 

Please feel free to reach out to me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our proposal. We look forward to the possibility of partnering with 

you. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip] 


