
Request for Sponsorship for Our Library 

Literacy Program 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this letter finds you well. We are reaching out to you on behalf of [Library Name] to seek 

your support for our Library Literacy Program, which aims to enhance reading and writing skills 

in our community. 

Our program provides essential resources and workshops for individuals of all ages to improve 

their literacy capabilities. Each year, we serve over [number] residents, fostering a love for 

reading and providing tools for personal and professional development. However, to continue 

and expand our services, we rely on generous contributions from local businesses and 

community leaders. 

We would be grateful if you would consider sponsoring our program. Your support will not only 

help us in covering the costs of materials and training but will also position you as a leader in 

supporting education and literacy in our community. 

In appreciation of your sponsorship, we would be happy to showcase your business logo on our 

promotional materials and acknowledge your support at our events. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] to discuss this 

opportunity further. Thank you for considering our appeal, and we hope to partner with you in 

fostering a literate and engaged community. 

Sincerely, 



[Your Name] 

[Your Title] 

[Library Name] 


