
Library Event Sponsorship Proposal 

Date: [Insert Date] 

To: [Sponsor's Name]  

[Sponsor's Title]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming event, [Event Name], which will be held on [Event 

Date] at [Event Location]. This event aims to [briefly describe the purpose and objectives of the 

event]. 

We believe that your organization, [Sponsor's Company Name], aligns perfectly with our values 

and mission in promoting literacy and community engagement. Therefore, we are seeking 

sponsorship to help make this event a success. 

As a sponsor, you will receive the following benefits: 

• Prominent logo placement on all event materials 

• Recognition during the event 

• Complimentary tickets for your team 

We have various sponsorship levels available, ranging from [insert levels and prices]. We would 

be thrilled to discuss how your support can make a meaningful impact. 

Thank you for considering our proposal. We look forward to the possibility of partnering with 

you to promote [Event Focus]. Please feel free to reach out to me directly at [Your Phone 

Number] or [Your Email Address]. 

Warm regards, 

[Your Name]  

[Your Title]  

[Library Name]  

[Library Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address] 


