
Library Community Event Sponsorship 

Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Company/Organization Name] 

[Company/Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out on behalf of [Library Name] to explore a 

potential sponsorship opportunity for our upcoming community event, [Event Name], scheduled 

for [Event Date]. This event aims to [briefly describe the event's purpose and target audience]. 

We believe that your support could have a significant impact on the success of this event and 

would provide valuable exposure for [Company/Organization Name] within our community. We 

estimate an attendance of [expected number] participants, including families, students, and local 

residents. 

We would be grateful if you could consider sponsoring this event at [suggest sponsorship level, 

e.g., gold, silver, bronze]. Your sponsorship will help us [describe what the sponsorship will 

achieve, e.g., provide materials, entertainment, refreshments]. In return, we would be pleased to 

offer [mention benefits for the sponsor, e.g., logo placement, promotional opportunities]. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together to make [Event Name] a success. Please let me know a convenient time for us to 

connect. 

Thank you for considering this opportunity to support [Library Name] and our community. I 

look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Library Name] 


