
Transportation Event Sponsorship Request 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request your esteemed agency's sponsorship for the upcoming [Event Name], 

which will be held on [Event Date] at [Event Location]. This event aims to [briefly state the 

purpose of the event and its significance in relation to the community/transportation initiatives]. 

As key stakeholders in the advancement of transportation initiatives, your support is crucial in 

making this event a success. We anticipate an engaging program with influential speakers, 

interactive workshops, and networking opportunities that will benefit participants and promote 

collaborative efforts in improving our transportation systems. 

We are seeking sponsorship in the form of [specific support needed, e.g., funding, materials, 

resources], and in return, we would be pleased to offer [list benefits, e.g., logo placement, 

promotional opportunities, recognition at the event]. 

Your participation in this event would highlight your agency's commitment to [related mission of 

the agency] and strengthen partnerships in the transportation community. 



We would love the opportunity to discuss this sponsorship further and explore how we can work 

together for the success of this event. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


