
Funding Request for Museum Exhibition 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Museum Name] 

[Museum Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to you on behalf of [Museum Name] to seek funding for our upcoming exhibition 

titled "[Exhibition Title]." This exhibition is scheduled to open on [Exhibition Opening Date] 

and will showcase [briefly describe the exhibition theme and highlights]. 

We believe that the exhibition will significantly contribute to the cultural landscape of our 

community, engaging audiences of all ages and backgrounds. To successfully execute this 

exhibition, we are seeking a total of [Insert Amount] in funding. 

The funding will be used for [briefly outline how the funds will be allocated, e.g., artist fees, 

installation costs, marketing, educational programs, etc.]. We are committed to making this 

exhibition a success and ensuring it meets the highest standards of presentation and accessibility. 

We would greatly appreciate your support in bringing this vision to life. Should you require 

additional information or wish to discuss this further, please do not hesitate to reach out. We 

would be happy to arrange a meeting at your convenience. 



Thank you for considering our request. We look forward to the possibility of partnering with you 

in this exciting endeavor. 

Sincerely, 

[Your Name] 

[Your Position] 

[Museum Name] 


