
Inquiry for Corporate Sponsorship 

Date: [Insert Date] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization Name]. We are dedicated to promoting literacy and fostering a love of 

reading among children and youth in our community through various engaging reading activities. 

We are currently planning a series of reading events scheduled for [insert dates], aimed at 

encouraging reading habits among participants while creating a supportive and interactive 

environment. These events will include book readings, workshops, and author meet-and-greets, 

and we anticipate a participation of over [insert number] children and families. 

We believe that [Company Name] shares our commitment to education and community 

development. Therefore, we are seeking your support as a corporate sponsor for these reading 

activities. Your sponsorship would help us cover expenses such as materials, refreshments, and 

promotional efforts, and in return, we will proudly showcase your company's logo at our events 

and in promotional materials. 

We would be thrilled to discuss this opportunity further and explore how we can work together 

to make a lasting impact in our community. Please feel free to reach out to me at [Your Phone 

Number] or [Your Email Address]. Thank you for considering our request for partnership. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Organization Address] 

[City, State, Zip Code] 


