
Collaboration Proposal for Literacy 

Improvement 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to propose a collaborative initiative aimed at 

improving literacy rates within our community. As we both recognize, literacy is fundamental to 

personal and professional development, and through a combined effort, we can make a 

significant impact. 

Our organization, [Your Organization's Name], has been actively involved in literacy programs 

for [number] years, focusing on [briefly describe your organization's focus]. We believe that 

partnering with [Recipient's Organization's Name] would amplify our efforts and reach a wider 

audience. 

We propose to collaborate on various activities, including workshops, reading sessions, and 

resource distribution, tailored to the needs of our community members. Together, we can 

leverage our strengths and resources to develop a comprehensive literacy program that benefits 

those who need it most. 

We would like to schedule a meeting to discuss this proposal further and explore how we can 

work together effectively. Please let me know your availability for the upcoming weeks. 

Thank you for considering this opportunity for collaboration. I look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Phone Number] 

[Your Email Address] 


