
Skills Qualifications Assessment 

Date: [Insert Date] 

[Job Seeker's Name] 

[Job Seeker's Address] 

[City, State, Zip Code] 

Dear [Job Seeker's Name], 

We are pleased to provide you with a skills qualifications assessment as part of your job search 

process. This assessment is designed to help you understand your strengths and areas for 

improvement in relation to the job market. 

Assessment Overview 

Your skills have been evaluated in the following areas: 

• Technical Skills: [Description] 

• Soft Skills: [Description] 

• Industry Knowledge: [Description] 

• Problem-Solving Abilities: [Description] 

Summary of Qualifications 

Based on the assessment, here is a summary of your qualifications: 

• [Qualification 1] 

• [Qualification 2] 

• [Qualification 3] 

Recommendations 

To enhance your employability, consider the following recommendations: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

We encourage you to use this assessment as a guide for your future job applications. If you have 

any questions or need further assistance, please do not hesitate to reach out. 



Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


