
Skills Proficiency Evaluation 

Date: [Insert Date] 

To Whom It May Concern, 

We are pleased to provide this skills proficiency evaluation for [Employee's Name], who has 

been employed with us in the position of [Job Title] from [Start Date] to [End Date]. 

Evaluation Overview 

Throughout their time with our company, [Employee's Name] has demonstrated the following 

skills: 

• Technical Skills: [Description of technical skills] 

• Communication Skills: [Description of communication skills] 

• Teamwork: [Description of teamwork abilities] 

• Problem-Solving: [Description of problem-solving abilities] 

Performance Summary 

[Employee's Name] consistently displayed a high level of proficiency in their role, including: 

1. [Specific achievement or project] 

2. [Another specific achievement or contribution] 

3. [Additional quality or skill demonstrated] 

Based on our evaluation, we highly recommend [Employee's Name] for any position requiring 

the above-mentioned skills and competencies. 

If you require further information regarding this evaluation, please feel free to contact us at 

[Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[Contact Information] 


