
Proposed Partnership for Upcoming 

Regional Event 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am the [Your Position] at 

[Your Organization]. We are excited to announce our upcoming regional event, [Event Name], 

which will take place on [Event Date] at [Location]. This event aims to [briefly describe the 

event's purpose and audience]. 

We believe that a partnership with [Recipient's Organization] would be mutually beneficial and 

aligned with our goals of [describe the goals that match both organizations]. We would like to 

explore the possibility of your organization becoming a key sponsor for this event. 

As a sponsor, you would receive numerous benefits including [list sponsorship benefits, e.g., 

logo placement, promotional opportunities, speaking engagement, etc.]. We anticipate a 

significant turnout and media coverage, providing excellent visibility for your brand. 

We would love to discuss this opportunity further and explore how we can work together. Please 

let us know a convenient time for you to meet or have a call. 

Thank you for considering this partnership. We look forward to the possibility of collaborating to 

make [Event Name] a successful and impactful event. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


