
Inquiry for Corporate Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization] as we 

prepare for our upcoming holiday events, which aim to bring joy and community spirit to 

[Specific Location or Community]. We are excited to announce that this year, we are expecting 

to host [Number of Events] events, including [Briefly describe events]. 

We are seeking corporate sponsorship to help us enhance these events and reach a larger 

audience. Your support can make a significant difference in [Describe the impact of the 

sponsorship]. In return for your generosity, we would be proud to offer [Mention any benefits 

such as logo placement, promotional opportunities, etc.]. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together to make this holiday season memorable for everyone involved. Please feel free to 

contact me at [Your Phone Number] or [Your Email Address] to arrange a convenient time for a 

meeting. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

[Company Name] this holiday season. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


