
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Food Supplier's Name] 

[Food Supplier's Address] 

[City, State, Zip Code] 

Dear [Food Supplier's Name], 

I hope this message finds you well. We are excited to announce the upcoming [Event Name], a 

culinary event that celebrates local flavors and food innovation, scheduled to take place on 

[Event Date] at [Event Location]. This event aims to bring together food enthusiasts, chefs, and 

suppliers to share knowledge and enjoy the best that our culinary scene has to offer. 

We are reaching out to request your sponsorship for this event. As a leading food supplier in our 

community, your participation would greatly enhance the experience for attendees and showcase 

your commitment to supporting local gastronomy. 

In return for your sponsorship, we offer a range of benefits, including:  

• Logo placement on event marketing materials 

• Recognition during the event 

• Complimentary tickets to attend 

• Opportunity to showcase your products at our event 

Please let us know if you would be interested in sponsoring [Event Name]. We believe this 

partnership could be mutually beneficial and greatly appreciated by our attendees. 



Thank you for considering our request. I look forward to discussing this opportunity with you 

further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


