
Funding Request for Community Theatre 

Production 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to you on behalf of [Theatre Group Name], a 

community theatre dedicated to enriching our local culture through engaging artistic 

performances. We are currently preparing for our upcoming production of [Title of Production], 

which is scheduled to take place from [Start Date] to [End Date]. 

As a valued supporter of the arts, we are reaching out to request funding assistance for this 

initiative. The production aims to bring together community members, showcase local talent, and 

inspire creativity among audiences of all ages. However, to ensure its success, we require 

financial support for [briefly outline what the funds will be used for, e.g., venue rental, costumes, 

marketing, etc.]. 

The total budget for this production is [Total Budget Amount]. We are seeking a contribution of 

[Amount Requested] to help cover these crucial expenses. Your support would not only benefit 

our production but also enhance the cultural landscape of our community. 

We would be thrilled to acknowledge your generosity throughout the promotional materials and 

programs, demonstrating your commitment to fostering the arts in our community. 



Thank you for considering our request. We would be happy to provide any further information 

you may need and are eager to discuss potential partnership opportunities. Please feel free to 

reach out to me directly at [Your Phone Number] or [Your Email]. 

We look forward to the possibility of working together to bring this production to life. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Theatre Group Name] 


