
Job Application for Trainee Assessment 

Your Name 

Your Address 

Your City, State, Zip Code 

Your Email Address 

Your Phone Number 

Date 

Hiring Manager's Name 

Company Name 

Company Address 

Company City, State, Zip Code 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Trainee position advertised on [where you found the 

job posting]. I recently completed my [degree or relevant education] at [Your Institution Name] 

and am eager to gain practical experience in [specific field or industry]. 

I possess a strong foundation in [relevant skills or knowledge] and am particularly drawn to 

[mention any specific aspect of the company or position that interests you]. I am eager to learn 

from your esteemed team and contribute to [Company Name] while further developing my skills. 

Thank you for considering my application. I look forward to the opportunity to discuss how I can 

contribute to your team. 

Sincerely, 

Your Name 


