
Request for Support for University Program 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Title/Position]  

[Department/Office Name]  

[University Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your support for [specific 

program/initiative] at [University Name]. As a [your role, e.g., student, faculty member, etc.], I 

believe that this program will significantly contribute to [describe the impact of the program]. 

To provide some background, [briefly describe the program and its objectives]. I am particularly 

interested in [mention specific areas of support you are seeking, e.g., funding, resources, 

mentorship]. Your support would be invaluable in helping us achieve [state your goals or 

objectives]. 

I would be grateful for the opportunity to discuss this further and explore how we can work 

together for the benefit of our university community. Please let me know if you would be 

available for a meeting at your convenience. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Student ID (if applicable)]  

[Your Program/Department] 


